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Daily Schedule Delivery 
User Documentation * Updated 11/13/2025 

 
GENERAL 
 
This feature, called the Daily Schedule Delivery (DSD), generates and emails an attached 
schedule in PDF format for dispatches in each configured group of plants, to the foremen 
(users) assigned to those dispatches and to any additional designated recipients for each 
group. 
 
 
DAILY SCHEDULE DELIVERY SETTINGS PERMISSION IN ROLE 
 
It is recommended that you assign the Daily Schedule Delivery Settings permission to the 
Administrator role (and possibly others as you require) as the first step to start using the 
Daily Schedule Delivery service. 
 

 
 

 
DAILY SCHEDULE DELIVERY SETTINGS 
 

 
Once your role is given permission to access it, you will see the sub-menu option for 
Daily Schedule Delivery under Admin. Choose that menu option to access the Daily 
Schedule Delivery Settings page. 
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General 
 
• Send Daily Schedule PDF: Check this box to turn on the DSD feature which will 

start sending daily schedules at the designated time each day for the following 
day unless before 12:00 pm. 
 

• Schedule Send Time: Enter the time of day you want the daily schedule to be 
emailed. 

o The schedule will be delivered for the current day if this time is before 
12:00 pm local time.  If it is set after 12:00 pm, it will send the schedule 
for the next day. 

o A day is defined as the 24 hours from exactly 12:00 am local time to 12:00 
am the following day. 
 

• Page Orientation: Choose whether or not you want the PDF delivered to be in 
landscape vs. portrait orientation. 

o Landscape is recommended if you have lots of properties chosen for the 
material items in the Layout Settings (below). 
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Group Settings 
 
In this section you can create groups and assign plants to them.  Each group will be 
separately emailed a schedule only for the plants in that group, once per day. Each 
group email delivery will have a schedule that contains only dispatches in that 
group. 
 
 
To add a new group, press the Add New Group button: 
 

 
 
• Group Name: Name the group a friendly name, perhaps the list of plants you 

will include. 
 

• Plants for Group: Select the plants in this group. 
 

• Additional Recipients: Select any additional DropTime users that you want to 
receive the schedule beyond the assigned foremen/users of the dispatches in 
the group. 
 

• Email Subject: Enter the subject you want on the outgoing emails with the 
schedule for this group. 

o You may want to include the list of plants. 
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o EX: “Daily Schedule for Downtown, Main St, and 54th Ave Plants” 
 

• Email Body: Enter any text you want to go into the body of the outgoing emails 
with the schedule for this group. 

o The schedule itself will be an attachment, so this should be a brief note 
to see the attachment and anything else you want to communicate on 
every schedule to the group. 

o EX: “The day’s schedule is attached.” 
 

 
Layout Settings 
 
In this section you can choose the properties of dispatch properties as well as 
material item properties that you want to show on the schedule as delivered. You 
can also set the order and set their corresponding labels (shown as the “Header” in 
the grid). 
 

 
 
 
TOTAL TONNAGE 
 

The total tonnage for each plant and a grand total for the group’s daily schedule will 
be shown at the bottom of the document. 
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SCHEDULE EXAMPLE 

 

 
 
ERROR CHECKING 
 
The PDF schedule will show a warning if any of the following situations occur 
 

• Paving start time before “Plant Load Out” time 
o Note that the category name must be spelled exactly “Plant Load Out” 

• Mat specifications entered but no paver selected 
o Note that the category names for mat specs must be as required for the 

DropTime / Paver Tracker interface 
• The Paving Start Time > 4 hours after the Plant Load Out time 

o Note that the category name must be spelled exactly “Plant Load Out” 
o This will show as a possible AM/PM typo 
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EXAMPLE: 

 

 
 
MISC NOTES 
 
All times are in local time based on the Company Settings Location. 
 
The assignment in the general area of the dispatch for plant/source is used to determine 
which plant is associated with the dispatch. The plant designation in any material items (if 
overridden) is ignored. 
 
No updates will go out, as part of this feature, if changes occur after the sending of the next 
day’s schedule. We recommend using the schedule change alerts to handle such last 
minute changes or manually communicating changes after that point. Users will always 
see real time data when logging into the schedule in DropTime. 


